
You can take ‘unpaid 
special maternity leave’ 

if you experience a 
miscarriage from 28 

weeks before the 
expected due date

If you’re going to take Parental 
Leave, you will need to inform 

your employer at least 10 
weeks before your intended 

leave date

If you’re pregnant, you can take Parental Leave 
from six weeks before the expected due date (but 
you don’t have to), though you may be required to 
start your Parental leave if you are un�t for work. 

If you experience a pregnancy 
related illness, or there are hazards 
connected with your position that 

make it inadvisable for you to 
continue in that position, you may 
need to be moved to a ‘safe job’. If 

there’s no safe job, you may be 
entitled to ‘no safe job leave’. You 

may also be entitled to ‘unpaid 
special maternity leave’ 

if you experience 
pregnancy-related illness

During your Parental Leave, your 
employer needs to keep you informed of 
any decision that will have a signi�cant 

e�ect on your position. 

At least four weeks before your intended 
leave commences con�rm the dates of your 
leave with your employer or inform them of 
any changes to your leave dates. 

Parents who didn’t give birth but 
are going to be the primary care 
giver of a child must start Parental 
Leave on the date of the child’s 
birth or day of placement of the 
child, though this may start later 
where their partner has taken 
Parental Leave beforehand.

If you are returning to work after 12 months of parental leave and you 
would like to request �exible working arrangements, you need to request 

this in writing. Do this as soon as possible to avoid any issues closer to 
your return date. It will take at most 21 days for your employer to get 

back to you but under the NES, employers do not have to grant you 
�exible working arrangements where there are reasonable business 

grounds for not granting the request, so request this as early as possible 
so you can discuss alternative arrangements if your request is rejected. 

If you want to extend your Parental Leave for 
another 12 months, you need to request this in 

writing at least one month before the end of the 
�rst 12 months of leave but try to do it as soon as 

possible! Again it will take at most 21 days for 
your employer to get back to you but under the 

NES, employers do not have to grant you an 
extension where there are reasonable business 

grounds for not doing so. 

PREGNANCY

PRE - ADOPTION RETURN TO WORK

EXTEND PARENTAL LEAVE

Again, if you extended your Parental Leave and want to request �exible 
working arrangements when you return, you need to request this in 

writing as soon as possible. Your employer is required to respond within 
21 days, and they may refuse the request on reasonable business grounds. 

If you’re going to take Parental 
Leave, you will need to inform 

your employer at least 10 
weeks before your intended 

leave date

12 MONTHS PARENTAL LEAVE

You are entitled to go back to the 
position that you worked in before you 
went on Parental Leave. If that 
position no longer exists, you are 
entitled to take up an available 
position (that you’re quali�ed for) that 
is nearest in status and pay as your 
previous role.

You may be eligible for a short 
period of pre-adoption leave 
although your employer may 

require you to use annual or 
other leave before granting it

Parental Leave Entitlements and Rules

Both parents in a parenting couple can take 12 months of 
Parental Leave to be the primary care giver of the child, 

provided they don’t take it as the same time (though 
there can be some cross over just after the birth/arrival of 
the child). However the parenting couple can only take 24 

months of combined Parental Leave. 

At least four weeks before your intended 
leave commences con�rm the dates of your 
leave with your employer or inform them of 

any changes to your leave dates. 

Please note the included informarion is general advice only. If you would like advice on 
your specific entitlements, please contact the VHPA. 


